	{Company Name}
	PURCHASE INVOICE



	PO Number
{PO Number}
	Invoice Date
{Invoice Date}
	Due Date
{Due Date}
	Currency
{Currency}



	VENDOR
{Vendor Name}
{Vendor Address}
{City, State, ZIP}
{Vendor Contact / Email}
	
	SHIP TO
{Recipient Name / Department}
{Delivery Address}
{City, State, ZIP}
{Contact Phone}



Purchased Items

	Item #
	Description
	Qty
	Unit Cost
	Total

	{1}
	{Item Description}
	{Qty}
	{Unit Cost}
	{Line Total}

	{2}
	{Item Description}
	{Qty}
	{Unit Cost}
	{Line Total}

	{3}
	{Item Description}
	{Qty}
	{Unit Cost}
	{Line Total}

	
	Subtotal
	{Amount}

	
	Shipping & Handling
	{Amount}

	
	Tax ({Tax Rate})
	{Amount}

	
	TOTAL
	{Total}



Approval

	
Requested By
{Name & Department}
	
	
Approved By
{Approver Name & Title}
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