	{Company Name}
	OFFER LETTER


{Today's Date}
	To: {Candidate Full Name}
Email: {Candidate Email}
Address: {Candidate Address}



Dear {Candidate First Name},

We are pleased to offer you the position of {Job Title} at {Company Name}. This offer is contingent upon successful completion of a background check and verification of your right to work.

Position Details

	Job Title
	{Job Title}

	Department
	{Department}

	Reports To
	{Reporting Manager}

	Start Date
	{Start Date}

	Employment Type
	{Employment Type}

	Work Location
	{Work Location / Remote Policy}



Compensation & Benefits

	Base Salary
	{Annual Salary / Hourly Rate}

	Pay Frequency
	{Pay Schedule (e.g. Bi-weekly)}

	Bonus
	{Bonus / Commission Structure}

	Health Benefits
	{Health Insurance Details}

	Paid Time Off
	{PTO / Vacation Policy}

	Other Benefits
	{Additional Benefits}



Terms & Conditions

This offer is at-will, meaning either party may terminate the employment relationship at any time, with or without cause or notice, unless otherwise required by law.
You agree that during your employment and for a period of {Non-Compete Period} following termination, you will not engage in activities that directly compete with {Company Name} without prior written consent.
Please indicate your acceptance by signing and returning this letter no later than {Offer Expiry Date}. We look forward to welcoming you to the team!

Acceptance

	
Candidate Signature
{Candidate Full Name}
	
	
Date Accepted

	
	
	

	
Authorized Signatory
{Hiring Manager Name}
	
	
Title
{Hiring Manager Title}
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