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Cloud Sync - User Guide for DocCreate @

Introduction

The Cloud Sync feature allows you to
automatically upload files from your
DocCreate board in Monday.com to your
preferred cloud storage provider (Google
Drive, OneDrive, SharePoint). This guide will
walk you through the setup and usage.
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Step 1: Access DocCreate Board °@

i. Open Monday.com and navigate to your DocCreate board. k

-
“*s monday work management @ Upgrade N O Q

Employees v [*% Al suggestions [New ¥y Integrate ¢ Automate/3 (D

Main table --- DocCreate Board View
New employee Q ghard & Person Fil Tl Sort @& Hide [l=] Group by

v Employees

Years of Experien... Location Manager

Alice Johnson ¢ + Mar 1¢ - New York

mily Zhang Seattle
Favontes

Bob Smith San Francisco
Workspaces

Catherine Lee Chicago

Pavid pate ‘::» 2 i - g - _

eDocCrea... v

» Workspace apps + Add employee

+ Add new group

[0 Employees
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ii. Identify the file column where you want to integrate Cloud Sync. T

4 o
*+* monday work management @ Upgrade S O

Employees v ¢ Sicelick  [[§ Alsugg & Auto

Main table DacCreate Board View

A: DocCreate Upcoming Features I
&

Transform Your Workflows with S#tmless Document Creation

You can add muitiple t¢ np''.es to a single board. Use this section to map your file columns to each template.
Favorites
Doccreate Template ' : Live templates: |
Workspaces o Q

B DocCrea.. v

» Workspace apps

1. Delivery Configuration 2. Template Helper 3. Upload Template

Output Format f
| Sample Templates

Docx Pdf
Placeholder List |

[ Image Placeholders
c pate_templatedocx @
- . 2 Table [ Sub-item Placeholders
® ) SendEmallto selected ( {

List [ Sub-item Placeholders J

Export File Name Use "¢" for dynamic Inputs

Save Template Setting
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Step 2: Connect Your Cloud Account k

I. Click the Connect Account button for your chosen cloud provider.
'.:.' monday work management @ Upgrade = S 6 Q

Employees v __t tions | New 9 Integrate ) Automate /

Main table DocCreate Board View =

CAR L e IR L e e e e

| Image Placeholders
doccreate template.docx

| Table [ Sub-item Placeholders I

| List [ Sub-item Placenolders

® ' SendEmallto selected Column

Favontes

Workspaces ' Q
) pocCrea... v Cancel save Template Setting

» Workspace apps

Cloud File Sync

Google Drive OneDrive = SharePoint

[ & e

oud Inteqre tegrat

) Employees
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ii. A browserwindow will open for OAuth authentication.

iii. Authorize the app to access your cloud account.

{5 signin with Google

DocCreate wants
access to your Google
Account

English (United States)

© DocCreate already has some access

See the 3 services that DocCreate has some access to.

Make sure you trust DocCreate

Review DocCreate's Privacy Policy and Terms of Service to
understand how DocCreate will process and protect your

data.
To make changes at any tifig, go to your Google Account.

Learn how Google helps you sfigre data safely.

Cancel Continue

Help Privacy Terms

cCreary
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iv. After successful authorization, you will be redirected back. %

v. The connection is now complete. k

GOOGLE DRIVE Connected
Successfully (2

Thank you for connecting your GOOGLE DRIVE account with
DocCreate.
You may now return to DocCreate and refresh the page to start

using your connected cloud provider.

This window will close in 10 seconds

Close this Window Now
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Step 3: Configure Cloud Sync Settings °@

I. Specify the folder path in your cloud storage where DocCreate files should be saved. kr

L Drive Q, Search in Drive

My Drive ~

Home X 1selected

My Drive N Date modified

Computers
I8 doccreate-test Jan 20

2 Shared with me
BB Brigbi Download

Rename Ctrl+Alt+E

© Recent
W

Starred

BB Documents

Share
@® Spam &+ Share Ctrl+Alt+A

: Organize
[ Trash G Copy link

. Folder information
B Fairwell
¢ Storage

5.95 GB of 15 GB used BB Something to remember Move to trash

Mat mnra ctnrana
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ii. Enable the “Allow Upload” toggle to permit automatic uploads. Q @

Cloud File Sync

Google Drive OneDrive
L Change a |
i integ non ) teqrabiol

harshcode07@gmail.com
https:// drive.google.com/drive/folders [IFMEJA2Bgy4a79ne)

Allow uploads (@

Last Upload Status:

Sploads count iii. Click Save to store your Cloud Sync settings.

Connect account

Cloud File Sync

Google Drive OneDrive

L Change

Cloud integration ' Cloud integration

harshcode07@gmail.cor.

https://drive.google.com/drive/folders/IFM5JA2Bgy4aTdnel

Allow uploads
Last Upload Status:

UplOGf_‘iS count:
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Step 4: Trigger File Uploads °@

I. Use the trigger automation button for your file column on the Monday board. k[ pr

Bulton
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ii. Files in the column will now be uploaded automatically to your connected cloud account. k

L Drive Q, Search in Drive

My Drive > doccreate-test ~ &

Home Type ~ | People ~ | Modified ~ ,1 Source ~

My Exive Name Date modified
Computers
[l new Bindeer Inc. My Contacts.docx &% 117 PM

Shared with me new_Binde® My Contacts.docx Microsoft Word

s Il newsGindeer Inc..docx ah 113 PM

Starred new_HSBF.docx 12:27 PM

Spam new_HSBF.docx 12:26 PM
[ Trash
Q Storage new_HSBF.docx -1 12:25 PM

5.95 GB of 15 GB used Report365_Deal Tracker.docx &% Feb 4

Sat mara ctAarama

www.doccreate.io
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iii. Upload progress and status can be monitored in DocCreate. \ =
4

Cloud File Sync

Google Drive OneDrive
L _ Change - _
Cloud integration Cloud integration

Supported Cloud Providers

You can connect multiple accounts and
https://drive.google.com/drive/folders/IFM5JA2Bgy4079ne\ manage fOlder paths Separately for eaCh
provider.

harshcode07@gmail.com

Allow uploads

Last Upload Status:

L Google Drive

Uploads count:

TIPS

Make sure you have permissions to create folders and upload files in your
cloud account.
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Dynamic File Naming - User Guide for DocCreate

Introduction

DocCreate supports dynamic file naming using placeholders that pull data
from Monday board columns. This helps automate file names based on
each item's data, reducing manual work.
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Step 1: Open Template Settings °@

i. Open Monday.com and navigate to your DocCreate board.

-
“*s monday work management ¥ Upgrade N O Q

Employees v 4 Sidekick I% Al suggestions [New ¥y Integrate ¢» Automate/3

Main table --- DocCreate Board View
New employee Q. SPard , arson Filf ~ Tl Sort & Hide (=) Group by

v Employees

Years of Experien... Location Manager

5

New York
mily Zhang Seattle
Favontes

Bob Smith San Francisco
Workspaces

Catherine Lee Chicago

Pavid pate ‘::» d i - g - _

eDocCrea... v

» Workspace apps + Add employee

+ Add new group

[J Employees
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ii. Navigate to the template where you want dynamic file naming. -

4 o
*+* monday work management @ Upgrade S O

Employees v ¢ Sicelick  [[§ Alsugg & Auto

Main table DacCreate Board View

A: DocCreate Upcoming Features I
&

Transform Your Workflows with S#tmless Document Creation

You can add muitiple t¢ np''.es to a single board. Use this section to map your file columns to each template.
Favorites
Doccreate Template ' : Live templates: |
Workspaces o Q

B DocCrea.. v

» Workspace apps

1. Delivery Configuration 2. Template Helper 3. Upload Template

Output Format f
| Sample Templates

Docx Pdf
Placeholder List |

[ Image Placeholders
c pate_templatedocx @
- . 2 Table [ Sub-item Placeholders
® ) SendEmallto selected ( {

List [ Sub-item Placeholders J

Export File Name Use "¢" for dynamic Inputs

Save Template Setting
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Step 2: Use '<' for Dynamic Inputs @
i. While entering the file name, type ‘<" \[, /

ii. Adropdown will appear showing all available columns for the current item.
lii. Selectthe column you want to insert into the file name.

New employee w i Searc (&) Person v Filter ~

Doccreate Template

1. Delivery Configuration 2. Template Helper

Output Format
sample Templates

Docx [ it
Placeholder List
Export File Name Use "<" for dynamic Inputs

Image Placeholders
Repo r't<|

Itern Name Table [ Sub-item Placeholdd
Board Name List [ Sub-item Placeholde
Column: Hire Date

Column: Years of Experience

Column: Location

Cloud File Sync
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S(E
Step 3: Save Template —~
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I. The template will now generate files with names dynamically populated from the selected column data for
each item. eg, Report_Board1

each template.

ple Templates
laceholder List
pge Placeholders
ub-item Placeholders

b-item Placeholders

B S - S e S

4 Sidekick [% Alsuggestions [Wew]| %3 Integrate {3 Automate/1 (O @ Invite /1 &

Live templates: 1

3. Upload Template

Manager
$60,000

Seattle $70,000

San Fran C:iEII:C' “

t

EF}OI"UDOOI‘G name> ]:[

Report Employees.docx

‘ Cancel Save Template Setting

Example:
User types: Invoice_<Board_name>_<Date>
Generated File: Invoice_AcmeCorp_2026-02-05.pdf

www.doccreate.io
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To Remove Dynamic Placeholders Automatically @

If you have placeholders displayed above the file name input, you can cross them out. This will automatically
remove placeholders from the final file name.

New employee Q Search (@ Person Y Filter ~

DocCreate
Transform Your Workflows with Seamless Document Creation

You can add multiple templates to a single board. Use this section to map your file columns to each template. TI PS
Doccreate Template + Add Column COm b|ne CI.OUd SynC and DynamIC
File Naming for automated upload
1. Delivery Configuration 2. Template Helper clgle Orgamzed files.
Output Format - o
a | Sample Templates Dynamic inputs reduce manual
Docx [] pdf _ . .
Placeholder List renaming and help keep files

Export File Name Use "<" for dynamic Inputs

consistent.

Bodard Name Image Placeholders

Report <bodrd _name? -
po N Table [ Sub-item Placeholders

(@ ) SendEmauail to selected Column

List [ Sub-item Placeholders

www.doccreate.io
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